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1. Huéng din sir dung Google Classroom

1.1. Pang nhip Google Classroom

Bude 1: St dung trinh duyét (Chrome, Firefox,...) dé truy cap vao dia
chi https://classroom.google.com

Google
bang nhap

Str dung Tai khoan Google cua ban

Email hodc s dién thoa
msv@hunre.edu.vn ms S|nh Vién

Ban quén dia chi email?

Day khong phai may tinh cia ban? Hay sir dung ché dé
Khach d€ dang nhap mét cach riéng tu. Tim hiéu thém

Bude 2: Dang nhap vao Google Classroom voi tai khoan 1a dia chi mail cta sinh

vién Luu y: Khi dang nhap phai nhap day du dia chi mail véi dinh dang:

- Tai khoan: ma sinh vién + tén mién @hunre.edu.vn (Vi du: M sinh vién 1a:
20111012345 thi tai khoan 1a 20111012345@hunre.edu.vn)

- Mat khau: ngay/thang/nam@ (Vi du: Sinh ngay 15/02/2000 thi mat khau la: 15/02/2000@)

Chon vai tro ctia ban

Chon vai tro 1a SINH VIEN khi
tham gia Google Classroom

TOI LA SINH VIEN TOI LA GIAO VIEN

O lan dau tién diang nhap, chon tham gia Google Classroom voi vai tro “TOI LA
SINH VIEN”



1.2. Tham gia 16p hoc

Pé tham gia vao 16p hoc da dugc Giang vién tao trén Google Classroom, sinh
vién c6 thé sir dung ma 16p hoc hoic thong qua thu moi tham gia 16p (tuy thude vao
viéc giang vién cho phép sinh vién tham gia vao 16p bang cach nao)
Céch 1: Str dung ma 16p do giang vién cung cip

Sinh vién st dung cach nay trong trudng hop duoc giang vién cung cap ma 16p
hoc. Déi véi cach nay, bat ky sinh vién nao c6 ma 16p hoc déu c6 thé tham gia vao
l6phoc do giang vién tao ra trén Google Classroom
Budre 1: Trong trang Google Classroom nhap chon vao nat “+” bén phai man hinh, va
chon Tham gia 16p hoe.

= GoogleLép hoc 3 \:\

Viéc can lam n Lich

Dén han Tha Tu
20:00 - Bai tap s6 1 (Excel - BT.

®

Bude 2: Nhiap mi 16p hoc do giang vién cung cp, va nhan nut Tham gia dé bat dau
tham gia vao 16p hoc

Tham gia Iop hoc

Pé nghi giao vien Cua dan cung cap ma

I6p rdl nhdp ma doé vao day

zunenv3

Cach 2: Thong qua 161 mo1 tham gia 16p hoc cia giang vién
O céach nay, giang vién s& moi sinh vién tham gia 16p hoc. Sinh vién tham gia vao 16p
bang cach

Budc 1: Bang nhip vao dia chi https://classroom.google.com



Buéc 2: Trong danh sach 16p hoc duoc hién thi, nhan Tham gia dé dong y tham gia

vao 16p hoc ma gido vién da

g01 101 moi dén ban

= GoogleLdp hoc

TIN DAI CUONG

2020 - 2021

Anh Truong Quéc

Luwu y: Sinh vién ciing c6 thé théng qua thir moi trong hdp thwe gmail dé dong y tham gia

vao lop hoc.

1.3. Lam quen véi giao di¢én ciia Google Classroom

Sau khi truy cap vao https://classroom.google.com, trén man hinh lam viéc sinh

vién s& thdy duoc danh sach
16p hoc dé vao 16p.

cac 16p hoc ma minh da tham gia. Nhap vao tiéu dé cia

EF vieccanlam ™ Lich

TIN DAI CUCNG

2020 - 2021

Anh Truong Qudc

B o

Giao dién ctia mdi 16p hoc khi ban truy cép vao s& nhu sau:
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2020 - 2021

Sép dén han 1 e

Dén han Thir Tu
20:00 - Bai tap s6 1 (Exce...

Xem tat ca

2 3

Ludng Bai tap trén I6p

Moi ngud 4 4 0

Théng bao ndi dung nao d6 cho I6p hoc cla ban

Anh Truong Quéc da dang mét bai tap méi: Bai tap s6 1 (Excel - BTH 1)
09:39 (P4 chinh stra 09:41)




Trong do:

- Khung Sip dén han (1): 14 noi nhic nhd ban vé cac bai tap, bai kiém tra ma ban phai
lam theo thoi han qui dinh ctia gidng vién. Ban phai thuong xuyén theo doi cac ndi
dung tai khung nay dé thyc hién viéc lam bai tap, bai kiém tra dung theo quidinh.

Sap dén han

Dé&n han Thir Tu
20:00 - Baitdp sd 1 (Exce..

Xem tat ca

- Trang Ludng (2): La noi ding cac thong bao hoic cac trao doi lién quan dén hoat
dong cua l6p. Ban c6 thé thong qua trang nay dé dang tai cac bai viét, chia sé va trao
doi1 cac nd1 dung li€én quan dén 16p hoc véi giang vién va cac ban sinh vién cunglép.

= TINDAICUGNG

Luéng Bai tho trén ép Moi ngusi i @
2020 - 2021

TIN DAl CUGNG

2020 - 2021

$ap dén nan 0 Thong bao ndi dung nao do cno lop hoc cie ban
D&n han Thit Tur

20:00 - 3ait3p 55 7 {Exce..

Xem tat ca E Anh Trueng Qudc da dang mgt tai L3p mdi: Bai tdp 0 1(Excel - 3TH1)
19:33 (P chin sira 09:41)

@

- Trang Bai tap trén 16p (3): La noi giang vién dang tai cdu tric cua bai giang, tai liéu,
cac bai tap, bai ki€m tra,.. st dung cho hoat dong cta 16p hoc.

= TINDAICUONG

Ludng Bai tap trén Iop Moi ngusi HH @
2020 - 2021
@ Xem bai tap cta ban m Lich Google @ Thu muc Drive cla I6p hoc
Tat ca cha dé Bal tap :
Bai tap

Bai tap so 1(Excel - BTH 1) D&n han 20:00, 3 thg 2




- Trang Moi nguoi (4): La noi ban c6 thé thdy dugc danh sach giang vién va cac

ban sinh vién cung tham gia 16p hoc v&i minh

= T”\\{DAI\CUONG Ludng Bai tap trén lop Moi ngudi

Gido vién

@)  AnhTruong Quéc
=3 0

Ban hoc

9 Théang Tran Minh

2 sinh vién

1.4. Xem va nop bai tap theo yéu cau cia giang vién

Khi tham gia 16p hoc trén Google Classroom, m{t trong nhitng viéc ban thuong phai
thuc hién 1a 1am va ndp céac bai tap, bai kiém tra theo yéu cau cua giang vién phu trach

16p hoc.
A. Xem bai tap dugc giao

Buéc 1: Chon trang Bai tip trén 16p dé xem danh sach cac bai tap duoc giao

Luéng Bai tap trén lop Moi ngudi
@ Xem bai tap cla ban D Lich Google

Bai tap
Bai tap s6 1 (Excel - BTH 1)

@ Thu muc Drive cua I6p hoc

Budre 2: Nhan Xem bai tdp dé xem chi tiét ndi dung cua bai tap. Néu bai tap duoc
giao co file dinh kém, ban c6 thé nhip vao file dé xem hodc tai file. (Xem hinh duci)

1: Nhép vao file dinh kém (néu c6)
2: Trao d6i bai tap véi ca 1op
3: Nhap ndi dung muén trao doi riéng véi gido vién
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Bai tap s6 1 (Excel - BTH 1)

100 diém Dén han 20:00, 3 thg 2
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Excel 1

Nhan xét cta 16p hoc
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+ Thém hoac tao

Danh déu la da hoan thanh

Nhan xét riéng tu




B. Nop bai tap cho gidang vién

Sau khj hoan thanh 1am bai tap, ban can phai ndp bai cho giang vién dé sira va cham
bai. B¢ ndp bai cho giang vién, ban thyc hién cac budc sau:

Bwée 1: Vao trang Xem bai tip ctia bai tip can ndp (xem lai budc 3 & phan
trén)

Buéc 2: Né’q bai nop cﬁa} ban c6 cac ﬁle dinh kér}l, ban can phai goi cac file nay cho
giang vién bang cach nhan nut “+” dé€ chon file can ndp cho giang vién.

Bai tap s 1 (Excel - BTH 1)

D 09:4

Bai tap cla ban Da giao

uong Q

100 diém Dén han 20:00, 3 thg 2 | + Thém hoic tao |

@ Google Drive m

Bai TH 1.xIsx GD  Liénkeét
Excel @

Tép

Tao méi

E Tailiéu -
Cﬁ B> Trang trinh bay

Trang tinh

B Banvé

Nhan xét cta I6p hoc

Luwu y: Ban chu y kiem tra da dinh kem du cac file bai tap (néu co) truoc khi tien
hanh nop bai cho giang vién.

Bwée 3: Nhan nit Ngp va xac nhan dé tién hanh ndp bai cho giang vién

Bai tap s6 1 (Excel - BTH 1)

Bai tap cua ban Pa giao
Anh Truong Quéc - 09:39 (P& chinh s 09:4
100 diém Dén han 20:00, 3 thg 2 Bai TH 1.xIsx X
Excel
Bai TH 1.xIsx + Thém hoac tao
Excel

Nhén xét cta Ip hoc

@

Nhan xét riéng tu

®

Luu y: Trong mot sé trwong hop, giang vién c¢é thé chi yéu cau ban bdo cdo la da
hoan thanh bai tdp ma khéng yéu cdau phai nép bai dwdi dang c6 file dinh kém. Trong
truong hop nay, ban chi can nhdn Pdnh dau la hoan tit doi véi bai tap dwoc giao
dé bdo cho giang vién dwoc biét.



1.5. Theo ddi lich hoc ciia 16p

Trong qué trinh tham gia hoat dong cua 16p hoc trén Google Classroom, ban
phai thuong xuyén cha ¥ dén lich hoc cua 16p théng qua Google Calendar. Pic biét,
ban phai luu ¥ dén lich hoc tryc tuyén (thong qua Google Meet) ma giang vién da lap
dé tham gia hoc diing theo thdi gian qui dinh.

Ban c¢6 thé truy cdp vao Google Calendar thong qua dia chi
https://calendar.google.com hoic tir giao dién ctia 16p hoc bang cach Chon trang Bai
tap trén 16p va nhap chon lién két Lich Google.

Bai tap trén Idp

@ Xem bai tap clia ban D Lich Google [] Thu muc Drive cta I8p hoc

2. Sir dung Google Meet dé tham gia hoc truc tuyén
2.1. Giéi thi¢u vé Google Meet

Google Meet 12 phan mém cho phép ngudi dung to chiic cac cqcf)c hg_)p, hoc va héi
thao truc tuyén. Google Meet cho phép chia s¢ link cua cudc hop dé€ nhi€u nguodi cung
tham gia, cling nhu dé dang lap lich cho cac cudc hop.
Sinh vién c6 thef: st dung Google Meet trén may tinh (thong qua trinh duy¢t) hoac trén
Smart phone bang cach cai dat ing dung Google Meet tr Google Play hodac Apple
Store.

Hangouts Meet by Google
Hangouts Meet )

Google LLC

Google LLC

> Google Play App Store

2.2. Tham gia hoc truc tuyén biang Google Meet
Pé tham gia hoc truc tuyén bépg Google Meet, sigh vién c6 thé sir dung cac cach

sau day (tuy thudc vao cach thuc to chirc hoc truc tuyén cta giang vién):
- Str dung link tham gia budi hoc do giang vién cung cap
- Thong qua lich hoc truc tuyén da duoc giang vién 1ap lich va thong bao cho 16p.
A. Tham gia hoc truc tiép thong qua link

V6i hinh thac ,néy, sinh vién s€ duqc giang vién cung cap link cta cudc hop (théng
qua email, tin nhan, thong bao trén ludng cta 16p...). Link nay c6 dang:

https://meets.google.com/ma_cudc_hop




Khi nhan dugc link nay, sau khi dang nhép, sinh vién c6 thé truy cap vao budi hoc
truc tuyén theo mét trong hai cach sau:

Cach 1: Str dung link di dugc cung cap dé truy cap truc tiép vao budi hoc
Cach 2:
- Truy cap vao dia chihttps://meet.google.com

- Nhin vao ntit Tham gia hodc bit diu cudc hop
- Nhap mai cudc hop dugc cung cip va nhan Tiép tuc dé tham gia.

~ 8 0@

Céng Nghé Thing Tin o trg
- @hureedun

(A Meet 10:00 + Th2,1thg2

ChuyindditKhodn Tham gia hodc bat dau mot cude hop X

Nhap ma cudc hop hodc biét hiéu. Dé bét dau cue hop cia rieng
ban, hiy nhép mot biét hiéu hodc dé trdng.

+  Tham gia hosc bét daumét cudc hop

Khong ¢ cudc hop ndo duge én lich hom nay

Conversation » Jess Bonham & Anna Lomax + g.cobala




B. Tham gia hoc truec tiép thong qua lich da dwoc lap

Vi hinh thire nay, giang vién s& tién hanh 1én lich trudce cho cudc hop va thong
béo lich cho sinh vién (thong qua thu moi trén email hodc Google Calendar). D& tham
gia budi hoc, sinh vién tién hanh céac budce sau:

Buwéce 1: Truy cap https://calendar.google.com/ va dang nhap vao Google Calendar

bang tai khoan email véi tén mién @hunre.edu.vn.
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Bude 2: Nhiap chon vao muc twong (g voi budi hoc truc tuyén di duoc giang vién
1én lich, ti€p d6 nhap chon lién két Tham gia bang Google Meet d¢€ bat dau tham gia
vao budi hoc truc tuyén.
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2.3. Giao dién va thao tac trén Google Meet

®=

Trinh bay ngay

: Thoat khoi budi hoc
: Tat/bat camera

: Gio tay phat biéu
: Trinh bay bai tip (néu duoc su ddng ¥ cla gido vién)
: Hién thi danh sach ngudi tham gia

R XA SN N AW

: Hién thi ctra s6 chat
Luu y:

Khi st dunquoogle Meet dé tpam gia vao c,éc l?uéi hoc truc tuyén do giang
vién cua Truong to chire, sinh vién can luu y mdt s6 di€m sau:

Trudce kl}i st dung Ggogle Meet phai st qdung tai khoan email da dugc Nha
trudng cung cap voi tén mién @hane.edu.vn dé dang nhap vao Gmail (khong dugc
s dung tai khoan email véi tén mién khac).

T4t micro va camera ciia ca nhan (trir trudng hop duoc giang vién yéu cau bat
micro hodc camera).

Chi nén st dung tinh ning Chat khi can trao ddi v6i giang vién hodc cac ban
hoc trong 16p.
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